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Early Arrival Request Form
Student housing contracts permit students to move in on the stated opening days.  This year, first year students will move in on Saturday, August 17 and returning students will move in on Wednesday, August 21.   It is encouraged that all students move in on their assigned date so that we may have time to properly prepare each room, greet each resident at their assigned hall and to maintain safety and security in the halls.

If for some reason you need to move in earlier than your assigned date, we ask that you make your request in writing by Monday, July 22  to our office.  Early arrival check-in days are August 12-16 & 18-20.    We will review your request and notify you if you have been approved or not.  

APPROVED FALL ATHLETES are scheduled to check-in on Thursday, August 15 from 10am-1pm in their assigned halls.

Things to note:
· Each person must apply for an exception, and each person will be billed.  It is important that we are aware of when each student checks- in for safety reasons.
· Approved early arrivals will be charged $20 per night until their assigned move-in day.
· You will need to arrive between the hours of 1pm-4pm on your requested day of arrival to pick you your keys at the Residence Life Office in Petrik Hall (unless other arrangements are made).
· Some requests cannot be approved base on availability/cleaning schedule for your space.
· University commitments (athletes, Pioneer Scholar mentors, etc.) will not be subject to the daily fee of $20.

Please return the form by email to reslife@bellarmine.edu or by fax to 502-272-7019.

PRINT CLEARLY
Name:  _______________________________	Student Id# ___________________

Home address:  __________________________________________________________

Email address: _________________________________ (we communicate approval or denial via email)

Daytime telephone: ________________________	Cell phone# ___________________

Requested day of arrival:	□ Monday, August 12		□ Tuesday, August 13 	
□ Wednesday, August 14 	□ Thursday, August 15	□ Friday, August 16	
[bookmark: _GoBack]□ Sunday, August 18		□ Monday, August 19		□ Tuesday, August 20

Reason for request: 
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