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You’ve got the education. Now what?

Most students go to college to earn a degree so
they can get a good job. But unless there’s a
position waiting in the family business, chances
are you’re going to have to look for one. So where
do you begin? Do you know all the career
opportunities associated with your major? What if
you want some real world experience before you
commit to a career path? In an interview, do you
know how to ask for a salary? Believe it or not, the
answers to these questions and more may be just
a campus building away. 

Your job search starts here.

In your “Quest for the Golden Job,” your school
career or employment center may well be your
biggest ally. It can help you develop self-awareness
and define your interests; guide you in determining
your major and courses; assist you in crafting an
effective cover letter and résumé; and enable you
to prepare for job searches through workshops, job
fairs, seminars, mock interviews, and more. Your
counselor can even advise you on selecting the
right shoe color for that all-important job interview! 

All students and graduates can benefit from career
advising. Many are uncertain about their majors,
much less, what to do with them. Your CCN-
powered career or employment center can enable
you to set goals and make wise choices. Equipped
with powerful Internet tools and innovative job
search technologies, it provides valuable resources,
helps you explore career possibilities, and gets
your résumé and portfolio in front of employers
seeking entry-level job seekers just like you. Relax!
You’re not alone. Just take a look at some of the
services and benefits available FREE to you
through your CCN-powered career center.

Get a head start. Register online with your career
center. Internships and co-ops offer work
experience and can get your foot in the door.

Build a perfect résumé. Yes, you can! With CCN’s
Résumé Builder! It’s easy, too.

Search near and far. For local and national
employment opportunities, search jobs posted

exclusively to your school, or from thousands in a
national job board. Plus, post and send your
résumé and portfolio to employers and recruiters
who meet your interests.

Matchmaker, matchmaker. The Job Agent in
CCN matches jobs to your elected Job Type,
Degree, Major, and Preferred Job Location,
and sends them right to your user account.

Your news delivered daily. Your school’s 
career or employment center can post
announcements directly into your
individual user account, helping you 
stay current with career-related events. 

Showcase your talent. Whether a student
or alumnus/a, you can easily create a
versatile Web Career Portfolio to market
your skills, achievements, relevant
samples, and more, plus refer your
portfolio to employers. CCN portfolios
evolve and grow with you, even after
you graduate. You can take it with you!

Career Central™ Advice Documents and
Podcasts. Concise, CCN-authored PDFs
and MP3s focus on core entry-level
career topics and concerns. Access,
download, print and/or listen to sound
career advice anytime, anywhere, for
greater job search success.

Career Document Library. Register with
career services for online access to
important career and job search-related
documents, including more Career Advice
Documents like this, all made specifically
available to you by your career center. 

Follow the leader. Find a mentor from
among alumni/ae or professionals in the
field of your interest. Network to gain
real-world career guidance and to learn
the ropes.

Build a rapport with your career center.
Counselors have the experience, the
connections, and the know how-to help
you succeed in your job search!

CollegeCentral.com/bellarmine

n a nutshell:

CCN-powered career centers enable

job seekers to:

• Post résumés and search jobs 

• Register online for internships,

co-ops, mentorships, and more

• View over 100 online career

advice videos 24/7/365

• Search both school-exclusive

and national job boards

• Showcase and refer their

online career portfolios

• Have jobs and career events

delivered directly to their

individual user accounts

• Access school-specific 

career-related documents

Contact your school’s career or

employment center today and pave

your road to  job search success!
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A Parents’ Guide to Career Development 

By Thomas J. Denham 

One of the most valuable things parents can do to help a student with career planning is listen: be open to ideas, 

try to help your student find information, and be nonjudgmental. Here are ten ways you can help. 

1.  Encourage your child to visit the career center (and you go too!) 

Next time you visit campus, drop into the career services office and pick up a business card from one of the career 

counselors. When your son or daughter is feeling anxious about his/her future, offer the card and say, “Please call 

this person. He (or she) can help you.” 

Many students use their first semester to “settle into” college life, and so perhaps the spring semester of the first 

year is the optimal time to start using career center services. In addition, it’s a good time for you to prompt that 

first visit. 

Ask your student (in an off-handed way), “Have you visited the career center?” If you hear, “You only go there 

when you are a senior,” then it’s time to reassure them that career services is not just for seniors, and meeting with 

a career counselor can take place at any point (and should take place frequently) in their college career. The 

sooner a student becomes familiar with the staff, resources and programs, the better prepared he or she will be to 

make wise career decisions. Many centers offer a full range of career development and job-search help including: 

 mock interviews, 

 a network of alumni willing to talk about their jobs and careers, 

 a library of books on a wide range of careers, 

 workshops on writing resumes and cover letters, 

 a recruiting program, and 

 individual advising. 

2.  Advise your student to write a resume 

Writing a resume can be a “reality test” and can help a student identify weak areas that require improvement. 

Suggest that your student get sample resumes from the career center, from books at the public library, or online. 

You can review resume drafts for grammar, spelling and content, but recommend that a career center professional 

critique the final product. 

3.  Challenge your student to become “occupationally literate” 

Ask: “Do you have any ideas about what you might want to do when you graduate?” If your student seems unsure, 

you can talk about personal qualities you see as talents and strengths. A career decision should be a process and 

not a one-time, last-minute event. Discourage putting this decision off until the senior year. You can also 

recommend: 

 Taking a “self-assessment inventory,” such as the Myers-Briggs Type Indicator or the Campbell Interest 

and Skill Survey at the career center, 

 Talking to favorite faculty members, and 

 Researching a variety of interesting career fields and employers. 



4.  Allow your student to make the decision 

Even though it is helpful to ask occasionally about career plans, too much prodding can backfire. 

Myth:  A student must major in something “practical” or marketable. 

Truth:  Students should follow their own interests and passions. 

Myth:  Picking your major means picking the career you will have forever. 

Truth:  That’s not true anymore. “Major” does not necessarily mean “career,” and it is not unusual for a student to 

change majors. Many students change majors after gaining more information about specific fields of study and 

career fields of interest. Many students end up doing something very different than originally planned, so don’t 

freak out when they come up with an outrageous or impractical career idea. Chances are plans will develop and 

change. It’s okay to change majors—and careers. 

It’s okay to make suggestions about majors and career fields, but let your student be the ultimate judge of what’s 

best. Career development can be stressful. Maybe this is the first really big decision that your son or daughter has 

had to make. Be patient, sympathetic and understanding, even if you don’t agree with your child’s decisions. 

5.  Emphasize the importance of internships 

The career center will not “place” your child in a job at graduation. Colleges grant degrees, but not job guarantees, 

so having relevant experience in this competitive job market is critical. Your son or daughter can sample career 

options by completing internships and experimenting with summer employment opportunities or volunteer work. 

Why an internship? 

 Employers are interested in communication, problem-solving, and administrative skills, which can be 

developed through internships. 

 Employers look for experience on a student’s resume and often hire from within their own internship 

programs. 

 Having a high GPA is not enough. 

 A strong letter of recommendation from an internship supervisor can often tip the scale of an important 

interview in their favor. 

6.  Encourage extracurricular involvement 

Part of experiencing college life is to be involved and active outside the classroom. Interpersonal and leadership 

skills—qualities valued by future employers—are often developed in extracurricular activities. 

7.  Persuade your student to stay up-to-date with current events 

Employers will expect students to know what is happening around them. Buy your student a subscription to the 

New York Times or the Wall Street Journal. When he or she is home on break, discuss major world and business 

issues. 

8.  Expose your student to the world of work 

Most students have a stereotypical view of the workplace. Take your child to your workplace. Explain to your son 

or daughter what you do for a living. Show him or her how to network by interacting with your own colleagues. 

Help your student identify potential employers. 

9.  Teach the value of networking 

Introduce your student to people who have the careers/jobs that are of interest. Suggest your son or daughter 

contact people in your personal and professional networks for information on summer jobs. Encourage your child 

to “shadow” someone in the workplace to increase awareness of interesting career fields. 

10.  Help the career center 

Call your campus career center when you have a summer, part-time or full-time job opening. The staff will help 

you find a hard-working student. If your company hires interns, have the internships listed in the career center. 

Join the campus career center’s career advisory network and use your “real world” experience to advise students 

of their career options or to participate in a career panel or career related workshop. 
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Career Action Plan 

Question: Have you figured out yet what you want to be when you graduate?  

Answer: Graduate? I just got here! I have plenty of time—years—to think about a career and what I’m going to do in the future. 

Maybe you don’t even know which classes to take next semester, but today’s a good day to start thinking about what you 

might like to be when you finish school. 

It’s important, career counselors say, to start thinking about your career as early as possible. That doesn’t mean you have to 

know exactly what you want to be after college—or that you can’t change your mind along the way. Your freshman year isn’t 

too early to start mapping out your future—even if you haven’t chosen a major yet. Career counselors recommend students 

take a few preliminary steps in the career exploration process during their first few months in college. 

But don’t worry if you are long past your first year in school. Counselors say early is best, but it’s never too late. Your first step, 

though, is to introduce yourself to a counselor at the career center. 

“Start wherever you are in the process,” says Terri Gelles, director of the career center at Mount Saint Mary’s College in 

Emmitsburg, Maryland. “And go from there. It’s easier to structure the process year by year, but it’s never too late.” 

“If you begin the process early, you have a relaxed, less anxiety-producing process than if you begin later. The information 

career counselors offer is an outline” of steps that will make your first job search—and job searches your whole life—more 

organized and thorough. 

The early start method has clear advantages. “Career planning” is a bit like studying for a final exam. If you go to class, read the 

text, and do a few of the assignments along the way, you won’t have to stay up all night at the last minute cramming for the 

final exam. In this case, if you start early in your college years, go to a few workshops, follow some simple advice, and complete 

a few assignments, you won’t be scrambling for help two weeks before graduation. 

Many colleges and universities require freshmen to complete an orientation program. At some time during that hour-long, 

day-long, week-long, or semester-long program, someone may talk about the career center and how it can help you meet 

your goals. Or, a career counselor may show up in one of your classes to talk about what the career center can do for you. 

While your first contact may be through the orientation or in class presentation, it’s up to you to stay in touch with the career 

center and use its resources. And, if your school doesn’t include career center staff in orientation or class presentations, it’s very 

important that you take the first step and go to the center to check it out. 

At the career center, you will probably find a “career timeline” or “career action plan” for working through the career planning 

process. These describe activities you need to do each year in college that will give you the skills you need to land a job at 

graduation. The steps in each college’s timeline are pretty much the same. They are: Discovery, Exploration, Experience and 

Experiment, and Choice. 



In the Discovery phase, you take easy tests (there are no wrong answers) to explore your interests, values, and skills and how 

they may relate to various jobs. The results will help you pinpoint careers that might suit you. Career counselors will encourage 

you to join Campus clubs, talk to faculty and professionals in fields you think you may be interested in, and participate in 

volunteer community service activities. Often career counselors can also help you find a part-time or summer job that relates 

to your major or career goals. If you haven’t chosen a major, you can do it now or in the next phase. 

The Exploration phase narrows your career exploration path just a little. After you’ve chosen a major, you will need to ensure 

your academics support your goals. Career counselors can help you contact people in jobs that interest you so that you can 

find out more about those jobs. You should also attend short workshops and seminars that teach you preliminary job-search 

skills—resume writing, for example—to help you find a part-time or summer job to test your chosen career field. 

The Experience and Experiment stage gives you a chance to decide if the career you’ve chosen is right for you or if you 

should look at other careers. (You can change your mind at any time, of course.) This is the time to consider graduate school or 

professional school and take the required tests for admission. If the work world is your goal, career counselors will direct you 

to job fairs and to internships in your field. You should also participate in more job-search workshops to hone your resume 

writing skills and help you compose a cover letter to an employer. And, plug into your school’s alumni network for firsthand 

information on employers and the work environment. 

In the final phase—the Choice phase—get your resume critiqued and proofread in preparation for real interviews with real 

employers for real jobs. Research potential employers and sign up for on-campus interviews with those you choose. Go to job 

fairs. Network with professionals—especially alumni who might be supporting your job-search efforts—in the field you have 

chosen. Then, pursue your first job. 

The career planning process really can take four years. However, if you’ve come in a little late, counselors say a modified 

version of the timeline can help a student find a job in six months. If you are late, be prepared for a more intense and time 

consuming process. 

“I sit down with [late students] and ask them to tell me what they’ve done as a student,” Gelles says. “What activities have they 

participated in? Why did they choose their major? What have they done during the summer? A lot of things students naturally 

engage in on campus have implications for the career process, yet students don’t know that. 

“My message to all students is, look at the skills you have developed through your experiences,” she says. “Many skills are not 

really taught, but are developed. Interpersonal skills and communication skills, for instance, are developed through interaction 

with other students during group activities, sports, clubs, and organizations.” 

 

Special thanks to the career services professionals at the following schools who provided information for this article: Ashland 

University, Austin State University, Chapman University, Illinois Wesleyan University, Lafayette College, LaSalle University, Loras 

College, Mount Saint Mary’s College, Louisiana State University, Muhlenberg College, Ramapo College, Saddleback College, St. 

Norbert College, Siena College, Seton Hall University, The University of Toledo, University of Texas-Dallas, University of 

Wisconsin-Superior, and York College. 
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Choosing Your Major 

By Mary Lou Taylor 

If you are wondering what to major in and are asking, “What can I do with a major in this?” you’re not alone. This is a question 

frequently asked by undeclared students and is one of many factors that can get in the way of major and career choice. While 

this question may seem to be the most logical one to ask, answers for many majors may be difficult to find. Why is this? 

Why you don't know what to do with a major in philosophy 

Most of you are attending college because you believe it will lead you to better employment. Your journey to better 

employment via a college degree is a journey of many choices including choice of college, choice of major, and choice of 

courses. Notice that none of these choices mentions the word “career.” Since careers are related to employment, simple logic 

suggests that if you are attending college to obtain better employment, there should be a relationship between majors and 

careers. While it’s true that some majors, such as education or nursing, do relate to specific careers, most majors do not. In fact, 

the majority of majors will actually help prepare you for many career possibilities. 

What’s a major for? 

Majors are part of the process that leads to earning a degree. They are designed for academic purposes rather than for career 

purposes. This is why the link between many majors and specific career fields is often unclear. Once you recognize this, you can 

begin asking questions that do have clear answers. 

Which comes first—major or career? 

Begin by identifying your specific decision-making goal. Different students prefer different starting points, and different 

starting points will suggest different questions. Where do you wish to begin? Do you want to choose a major first and identify 

career possibilities later, or choose career options and then identify possible majors that can help you get there? 

 You’re already an expert decision maker, but may not be aware of it: Think of an important decision you have made 

recently, such as deciding on a specific college or making a significant purchase. The steps to making a major decision 

follow a basic decision-making/problem-solving process that you have used many times. 

 It’s a good investment of your time: If you want the decision-making process to yield meaningful results, you must be 

willing to invest some time, thought, and effort. It’s like a treasure hunt. You collect clues, in this case information, 

then piece together the clues to form a map to guide you on your journey toward an appropriate major and 

meaningful career. 

 Your career center can help: Career counselors can help you identify both major and career options that suit your 

specific desires, needs, and goals and offer you the possibility of career satisfaction. One way they do this is by 

showing you how to use a four-step decision-making process.  

Steps to a major decision 

Step 1: Assess Yourself 

The more you understand yourself, the clearer your life goals and the way to reach them will become. Asking yourself the 

following questions will give you some important clues: 

 What do you truly enjoy? Consider the classes and activities that you have liked the best. What did they involve? Why 

did you enjoy them? There are careers related to every interest you have!  

 What are you good at? Identify your skills and abilities. What types of things do you seem to do well? Are they 

technical…adventurous…intellectual?  

 What is really important to you? Is enjoying your work more important than prestige? Is creativity more important 

than security? You want your choice to be compatible with your values.  

 What is the coolest job you can imagine? Describe it as specifically as you can. Try to locate and contact one or two 

people in this area and ask them how they got there. 

 Ask your career center staff what assessments they offer. These can help you discover more about yourself. 

  



Step 2: Gather Information and Explore Options  

 Examine the majors available to you in your school’s catalog. Make a list of your options and eliminate those that 

don’t interest you. Read about the majors remaining on your list. Mark the courses in each major that most interest 

you, match your abilities, and share your values. This should help you further shorten your list.  

 Review additional information about the majors on your short list. Visit each department’s web pages, or read print 

materials they offer. Talk with an academic adviser, students currently in these majors, and faculty members.  

 Visit your career center’s resource center. What is available? Does the career center offer a workshop in choosing a 

major? Talk with a career counselor. The more information you find, the more informed your decision will be.  

Step 3: Evaluate and Make Your Major Decision 

 It’s time to put together the information you have collected. Consider what you have learned. Weigh the pros and 

cons of each option. If you haven’t already, narrow your list down to two or three majors.  

 Consider the feasibility of a second major or making one of your options your minor. Does your institution offer an 

interdisciplinary major or minor? This is a major or minor you create yourself within prescribed parameters. It allows 

you to take classes selected from different departments that share some theme or career goal.  

 If you are still having difficulty deciding, talk with an adviser or career counselor who can help you evaluate the 

information you have collected, suggest additional resources, and guide you through your decision-making.  

Step 4: Take Action  

 Sample courses in the majors you are considering.  

 Choose student activities, internships, volunteer work, and/or part-time employment that can help you further 

develop your skills in areas that interest you.  

 Talk to people who work in the career fields you are considering. Ask them about their major and how it helped them. 

If your school has an alumni network program, this can be an excellent resource for learning more about the realities 

of specific career fields.  

 Go for it! Declare your major.  

Your journey begins  

Your journey to better employment via a college degree is a journey of many choices. These steps for making a major decision 

offer you a map for an important part of this journey. Bon voyage! Many factors can get in the way of your being able to make 

a major or career choice. Some of the most common are listed below. 

External factors are not personal and are easier to manage than internal factors. 

 Unrelatedness of majors and careers: Understanding that majors and careers have developed independently of each 

other will help you avoid becoming stuck wondering what you can do with a particular major.  

 Lack of information: Often you just don’t have enough information to be comfortable making a decision. You have 

had very little opportunity up to this point to learn about different majors and careers. Your career center is an 

excellent place to begin. If you’re more independent-minded, begin researching on your own.  

 Too much information: This is particularly true since the advent of the World Wide Web. A huge amount of 

information is available, and it’s easy to become overwhelmed. Don’t give up: You can learn how to quickly and 

efficiently find good, accurate information on the web, and your career center can help.  

Internal factors are more personal and sometimes must be addressed before decision-making can be completed. 

 Lack of self-confidence: If your choice of a major or career seems especially critical, you may not feel confident in your 

ability to make a good decision. Often, obtaining additional information can solve this problem. Other times, more 

counseling may be needed.  

 Fear/anxiety: While a little anxiety is positive and can help you stay on your toes, too much can wear you down. 

Fearing that you will make “bad” decisions can paralyze you. A career counselor can help you separate your rational 

from irrational fears.  

 Conflicting values: You may be considering paths that are not compatible with each other. Perhaps you want to earn a 

good salary but also want to work in the not-for-profit sector. Perhaps you would love to work as a performer, but 

also need job security. Doing some values clarification work may help you here.  

 Conflict with others: Parents, spouses, and significant others often have definite ideas about your career choice. 

Desiring to please others and the need for continued financial support are two ways significant others can put undue 

pressure on you. A career counselor may be able to help you identify ways to deal with this.  

 Multipotentiality: If you have many interests and many abilities, your problem may be one of narrowing down options 

rather than creating them. Once again, a career counselor can help you find appropriate criteria for narrowing down 

your options. 



http://www.bellarmine.edu/careerdev/majors
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Login Instructions 

Creating Your Account 

1. Go to www.kuderjourney.com and click on the “New users register here!” link. On the next page, click on the “Student” 

button and specify your class year if you are a current student. Alumni should select “Adult Job Seeker or Career Changer” and 

specify their current situation. When finished, click the “Continue” button. 

2. Complete your personal information and create your username and password. If you are a student, use the first part of your 

Bellarmine email address (e.g., bknight99). Alumni may also use the first part of their current or former Bellarmine email 

address or any other unique username. 

3. Enter Bellarmine’s exclusive activation code “J3496465XUQ” to access the system at no charge. (NOTE: We have already paid 

for a limited number of assessments to be used only by members of the Bellarmine community. Abuse will be reported to 

Kuder and non-Bellarmine accounts will be removed.) 

4. Check the “Terms and Conditions” box and then the “Register” button to complete the registration process. You will now have 

free lifetime access to the Kuder Journey system. 

5. From the home page, you can upload a photo of yourself, which helps the Career Development staff and can be used to create 

an online portfolio. You can also update your personal information and view Career development announcements by clicking 

the “Edit” or “Check Messages” buttons on the left side of the page. 

Career Assessments and Results 

Taking assessments will help you with your choice of major and occupation goals. Learning about yourself is always a good place to 

start when making career choices. Bellarmine has already paid a fee that allows students, faculty, staff and alumni free lifetime 

access to the Kuder Journey system. Go to www.kuderjourney.com, log in to your account, click on the “Assessment” tab and click 

one of the “Take an Assessment” links to take or retake any of the following assessments at no charge. 

 Kuder Career Interests (~9 minutes) – Connect your top interests with careers that you may enjoy. 

 Kuder Skills Confidence (~7 minutes) – Review the skills you have and explore careers that need those skills. 

 Kuder Work Values (~4 minutes) – Rate how important work-related values are to you and match them with potential careers. 

 Reviewing Results – After completing one more of the above assessments, click on the “View Assessment Results” link.  You 

can review reports for each individual assessment, as well as a one page summary of all completed assessments. 

Additional Resources in Kuder Journey 

 Occupations – Explore and save potential careers using assessment results, career clusters and pathways, majors and more. 

 Majors – Research and save potential majors based on your assessment results and related occupations. 

 Education & Financial Aid – Search for information about graduate schools and financial aid to prepare for further education. 

 Job Search Tools – Create resumes, write cover letters, collect references, complete a sample job application, review interview 

objectives, learn about networking and find professional associations to assist with your job search. 

 Jobs – Learn how to find job openings, search for jobs that match your saved occupations, search national job listings, research 

employers and find local job fairs. 

 My Portfolio – Develop or edit your personal e-Portfolio that you can post on the Web for viewing by employers or others to 

whom you give your unique web address. 

Other Career Development Resources 

 CareerPortal – New and improved Bellarmine University Career Development website. Go to www.bellarmine.edu/careerdev 

for all your career assessment, exploration and planning needs. 

 CollegeCentral – Career services management system for students, alumni, employers and other community members; 

primary resource for job, internship and volunteer opportunities, on-campus recruiting and interviewing, career development 

events and a new mentoring network. 

 NACElink – Free resource for local, regional and national jobs and internships sponsored by the National Association of 

Colleges and Employers and the Direct Employers Association. 

 LinkedIn, Facebook, Twitter and Tumblr – Follow BUCareerDev for more networking, information, opportunities and advice. 

http://www.kuderjourney.com/
http://www.kuderjourney.com/
http://www.bellarmine.edu/careerdev/
http://www.collegecentral.com/bellarmine
https://central.nacelink.com/students?sitekey=bellarmine
http://www.linkedin.com/groups?gid=2538472
http://www.facebook.com/pages/Louisville-KY/BUCareerDev/138760536134902
http://twitter.com/BUCareerDev
http://bucareerdev.tumblr.com/
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