Students by Program Enrollment Report

This report allows you to obtain lists of registered students for a given semester. You may limit your list to
certain majors, minors, concentrations, or various other options and/or combinations of the options. This
report can only be run by Bellarmine faculty or staff members and only from an on-campus location.
Using Internet Explorer is recommended.

1. Open an Internet Explorer browser and paste in this URL. It will take you directly to the SSRS
report server:
http://sqlrps.bellarmine.edu/Reports/Pages/Folder.aspx?ltemPath=%2fRegistrar%2fPublic+Regist
rar+Reports&ViewMode=List

2. You'll be presented with a logon prompt. Enter your regular username but prefaced with
BELLARMINE\. For example, BELLARMINE\aolsen and then your regular password.

3. Select the Students by Program Enroliment report by clicking on it. You’ll be presented with a
Terms & Conditions page. Read it, click the | Agree button, and the report’s parameters will be
displayed.

4. Make a selection in the Detail Level pull down box; you’ll need to do this before you’re allowed to
access the rest of the pull down boxes.

Here’s how the screen will look at that point (the Business Administration major has been
selected below):
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5. Make your selections in as many of the pull down boxes as you wish. Then click the View Report
button on the far right (you may have to scroll over to see it). Note: If you make a selection in
more than one pull down, the report will give you results that are true for all the conditions you
choose. For example, if you select Business Administration in the major box and also Economics
in the minor box, the results will only be students with both a Business major and an Economics
minor.

6. If you have any questions about this report, contact Ann Olsen, Registrar, at
aolsen@bellarmine.edu or 272-8230.
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