Bellarmine University

Turn It In Program

Bellarmine University has purchased a license for the plagiarism detection software “Turn It In”.  If you would like to use the software, please follow the steps below to get started.   The process of getting set up will take from 15 to 20 minutes.  You will only need to do this part once.  
1.  Login to Turn It In.   Go to the website at  www.turnitin.com  In the upper right area, click on “New Users”. 
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Indicate that you are an instructor and select Next.  

On the following screen you are asked to type in an Account ID and a Join Password.  The specific ID and password below will allow you to join the Bellarmine University account.  You will only need it once.  (Please keep this account ID and join password confidential – it is only for use by Bellarmine University faculty members.) 
     Account ID      
40666

     Join password    
BUPPM05  (Note: The last two are the numbers Zero Five)  
2.  Set up your User Profile:    Follow the on-line instructions for the next several screens.  They will walk you through the creation of your user profile.  You will submit the following information:  your email address, an account password, personal security question, country, & state.  Passwords must be between 6 and 12 characters and need to include at least 1 alpha and 1 numeric character.  Please select “I agree” for the user agreement. 

Note: The next time you login to Turn It In, you will use your full email address and the password you created in this step. 
3.  Set up your Class.    Select the “start class setup wizard” on the lower right side of the window.  
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Enter your class name as it appears in the Class Schedule, followed by the semester and year.  For example:  ACCT 203 D SU06  or  ART. 307 BD FA06
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You will see a confirmation that the class has been created and you will be given a class ID number.  Write it down.  This is the number you can give to your students so they can use Turn It In.  

Make up a password for your students to use when they initially enroll.   (Something easy will work – like password05 or zielinsky05.  Your students will quickly change it once they have enrolled) .   Be aware of case – the TII passwords are case sensitive.  
4.  Create an assignment.    Click on the “ Create a new assignment” button and follow the on-screen prompts.
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Welcome! Before you or your students can submit a paper, you first need {0 create an assignment.To create your first assignment, click
here!





With the completion of the setup wizard and the creation of an assignment, you are ready to start using Turnitin.  
5.  Submit student papers.  From this point, you may either submit student papers on line or ask your students to submit assignments.

a.  If you plan on submitting papers yourself, please login to Turnitin and click on the name of your new class. You will be taken to your class home page.  Next to the name of your assignment will be a submit button to the right. You can click on the submit button to submit your first paper.  
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b.  If you are going to have your students submit papers, please instruct them to create their own user profiles and login to Turnitin. Make sure your students have your class ID number and the enrollment password you created in Step 3 above - - - they will need this information to create their user profiles.   These are CASE SENSITIVE.  
If your students already have profiles with Turnitin, they will be able to login and enroll in your class.

I’ve attached a short student instruction sheet.  You may want to add your specific class ID number and enrollment password to the document and email it to the students in your class.  
For further information, visit the Turn It in website at www.turnitin.com.  The site offers detailed information about the program, training videos, demonstrations, and user manuals.    

