PowerPoint Presentation Tips
While many teachers encourage students to incorporate visual aides in project presentations, students should be advised regarding how to properly create and use slides, overhead, and PowerPoint visual The resource below, adapted from the New Urban High School Training Retreat, is a handy tool to help students skillfully use visual aides. 

	Do
	Don’t

	Focus on position opening image before participants enter room


	Focus and position opening image after you have begun to speak

	Use six lines or less per visual


	Put too much text on each slide

	Use six words or less per line


	Put too much text on each line

	Make letters ½ “ in size (24 points) or larger


	Create overheads that are difficult to read from the back of the room

	Use serif fonts for titles only


	Use serif fonts for text

	Use sans serif fonts for text 


	Use serif fonts for text

	Use upper and lower case letters


	Use upper case letters only

	Minimize use of italics


	Use italicized letters only

	Avoid use of shadows on text
	Create shadows that make letters hard to read

	Use lots of color and bold style


	Use only black and white type

	Place images in top two-thirds of screen


	Place imaged near bottom of screen

	Use charts, photos, cartoons, and illustrations to convey your message


	Use only words

	Choose images that are clear, meaningful, descriptive, and dynamic


	Use images that unclear, overused, or static

	Talk directly to the audience


	Talk to the screen

	Use pen or pointer to point


	Use finger to point to image

	Use overheads and text to enhance presentation
	Recite verbatim from slides and overheads


