Complete this request form and return it to your Residence Life Coordinator


Section Completed by Student Requesting to Move to Another Room: 

Name: _______________________

Student ID: _________________________

Current Assignment: ____________

Cell Phone: _________________________
Requested Assignment & Roommate: _________________________________________

Mediation completed:  □ Yes
□ No


Date of completion & with whom: __________________________________________





RLC Signature
Single Room Occupancy Request:



_______________



____  I wish to take my current room as a single.  I understand that I will be billed 
accordingly.

_____ I wish to move to _______________ room and take it as a single room. I understand
 that I will be billed accordingly.

Section Completed by Current Roommate:







I understand that my roommate is moving to another assignment.  I understand that I may
need to find or be assigned a new roommate or be consolidated or if possible take the room
as a single.  

________________________________

______________________________


Roommate Signature





Date

Section Completed by Requested Roommate:







Name: ________________________

Signature: ___________________________


Bellarmine University Housing & Residence Life


Room Change Form





Being a roommate comes with many responsibilities, and the staff in the Residence Life Office believes that the experiences shared through being a roommate are valuable and essential to a student's college education and development.





Room changes are permitted for students if and when roommates are having adjustment problems and for other special circumstances. Prior to a room change being approved, students are expected to have made a good faith effort toward resolving the roommate situation. This includes discussing the situation with the R.A. or professional staff member, and completing roommate mediation. 


 Four basic criteria must be met for a change to occur:


Student(s) involved have attempted to resolve roommate situation.


When this form is submitted, your RLC will contact you to schedule a roommate mediation meeting within 2 business days.


If the meeting or resolution has not occurred within 5 business days (from the time the form was submitted), your room change will be granted.


Vacant space is available.


Students agree to the change.


The Residence Life Office has approved the change.








Section Completed by Residence Life:							





Your Room Change Request is:		Approved	 Denied		Unavailable





New Room Assignment: _______________	 	New Campus Box Number: _____________  


Move must be completed by:_____________ 


Resident Assistant to contact for Room Change Process: ___________________________





NOTE: Any falsification of signatures will nullify the request and may result in disciplinary action.


ALL MOVES MUST BE COMPLETED WITHIN 48 HOURS OR LOCK CHARGES COULD RESULT.  











