Bellarmine University Course Syllabus 2008-2009
Semester and Year

Course Number and Title of Course

Pre- or Co-Requisites
Faculty Name

Day & Time Class Meets

Office Location and Office Hours (part-time faculty must have at least one stated office hour and must be available by appointment) 

Phone Number

Email Address 

Course Description  
You must use the current catalog description (contractual requirement).  The current Catalog is available online at http://www.bellarmine.edu/documents/registrar/2007-9%20Catalog.pdf.  You may add to this description.
Learning Outcomes and Assessment Strategies  
State the learning objectives that your department has adopted for the degree program.  If you are teaching a General Education course, select objectives from the list of ten in the 2007-09 catalog.  Then beside each learning objective, list a student paper, kind of test question, capstone project, etc. that will show that students have attained this objective.  A brief example follows:
	Bellarmine General Education Objective
	How this objective will be demonstrated

	Familiarity with principles and practices in the natural  sciences.
	In the midterm and final exams, students will provide a scientific explanation of the origins of biodiversity, and will discuss some of the ways biodiversity is studied by biologists.

	Familiarity with forms and processes in the creative arts.
	Through discussion and in the third essay assignment, students will compare several authors’ approaches to nature writing.  

	Facility in oral and written communication.
	A graded 15-minute presentation will demonstrate oral communication skill.  Frequent writing assignments will build and evaluate capabilities in written communication.


Course Methodology

Explain your approach and activities planned for the course.
Required Text(s)

Recommended Text(s)

Tentative Schedule of Assignments, Activities, Quizzes, Tests, Papers, etc.

For 100- and 200-level courses, be sure to assign graded work early enough to calculate and submit midterm grades by October 20.  All classes must also have a final exam administered on the date posted in the Class Schedule unless the chair and dean grant permission for exceptions.  This is a University requirement.  Please make a notation in the syllabus that dates for tests and assignments are tentative and may change.  Also, note important dates, such as last date to make schedule changes, deadline for graduate application, midterm or spring break dates, last day to drop with a W are useful inclusions.  
Course Requirements and Grading Scale
Include any policies about late work, making up missed work, writing requirements (style manuals, formatting, or other guidelines, etc.), class participation, etc.  
Attendance Policy
In addition to your own attendance and tardiness policy, all undergraduate courses (and graduate courses when appropriate) must include the following statement as part of your attendance policy (approved by the Faculty Council in May 2006):


The University requires students who will be absent from class while representing the University to inform their instructors in two steps.  During the first week of the course, students must meet with each instructor to discuss the attendance policy and arrangements for absences related to University-sponsored events.  Second, students must provide the instructor with a signed Student Absentee Notification Form, available via the student portal on the University intranet, at the earliest possible opportunity, but not later than the week prior to the anticipated absence.  The Student Absentee Notification Form does not serve as an excused absence from class.  Your instructor has the final say about excused and unexcused absences and it is the student’s responsibility to know and abide by the instructor’s policy.

Academic Honesty

In order to maintain consistency, all faculty members are expected to include a statement endorsing the academic honesty policy as a mandatory part of their syllabi for all courses.  As a minimum alternative, the honest statement should read as follows, with years and page numbers noted [please note the additional statement in bold, which applies only to graduate course syllabi and may replace the three preceding sentences outlining specific penalties for violations of the policy].  
I strongly endorse and will follow the academic honesty policy as published in Bellarmine’s Catalog 2007-2009 (pp. 48-49) and in the 2008-2009 Student Handbook (pp. 14-15); both documents are available online via the student portal on the University’s intranet.  Students must be fully aware of what constitutes academic dishonesty; claims of ignorance cannot be used to justify or rationalize dishonest acts.  Academic dishonesty can take a number of forms, including but not limited to cheating, plagiarism, fabrication, aiding and abetting, multiple submissions, obtaining unfair advantage, and unauthorized access to academic or administrative systems or information.  Definitions of each of these forms of academic dishonesty are provided in the academic honesty section of the 2008-2009 Student Handbook.  All detected instances of academic dishonesty will be reported to the Senior Vice President for Academic Affairs, and sanctions will be imposed as dictated by the policy.  Penalties range from failing an assignment or test to dismissal from the University, depending, in part, on the student’s previous record of academic dishonesty. On the second offense during a student’s academic career, as a minimum additional penalty, the SVPAA will immediately suspend the student for the semester in which the most recent offense took place.  On the third offense, the SVPAA will immediately dismiss the student from the University.  
Academic Resource Center (ARC) (optional; include if appropriate to your course)
Bellarmine University is committed to providing services and programs that assist all students in further developing their learning and study skills and in reaching their academic goals.  Students needing or wanting additional and/or specialized assistance related to study techniques, writing, time management, tutoring, test-taking strategies, etc., should seek out the resources of the ARC, located on the A-level of the W.L. Lyons Brown Library.  Call 452-8071 for more information.
Disability Services
You must include the following statement regarding students with disabilities in your syllabus:
Students with disabilities who require accommodations (academic adjustments and/or auxiliary aids or services) for this course must contact the Disability Services Coordinator.  Please do not request accommodations directly from the professor.  The Disability Services Coordinator is located in the Counseling Center, phone 452-8480.

Please give copies of your syllabus to the dean’s secretary and to the department chair before the end of the second week of classes.  Department chairs are asked to review syllabi to make sure they address Bellarmine requirements.
